
UBND THANH PH6 HA NQI
so ctAo nuc vA oAo r4o

s6,lg{saoaDr-TCCB
V/v lflp kt5 hoach bi0n ch6

ndm hgc 2017-2018

CSNG HOA X,I HgI CHU NGHIA VIPT NAM
DQc tfp -Tg do - H4nh Phtic

HaNOi, ngdy4J thdng6 ndm2017

Kinh gui : Tht trudng c6c tlon vl c6ng lfp tryc thuQc Sd

C6n cir c6ng vdn sO t+OttSt'ry-TCBC ngdy 051612017 ctia Sd Nqi W tL*h
phO Ua NQi v6 viec b6o c6Lo tinh hinh thlrc hiQn k6 ho4ch vi€n ch€ nim 2017 vd

iay agng k6 ho4ch bi6n chi5 hdnh chinh sy nghiQp nam 2018;

D6 chu6n bi dQi ngfl c6n bQ quin ly, gi6o vi6n vi nh6n vi6n cho ndm hoc

2017-2018, Sd Gi6o dUc vi Ddo tao d6 nghi Tht truong ciic tlon vi c6ng l{p tryc
thuQc thgc hiQn c6c n6i dung sau:

1. Lip k5 ho4ch bi6n ch5 nim hgc 2017 - 2018:

Cin cir Nghi quyiit sO fe-NqruW ngdy l7l4l20l5 cria BQ Chinh tri va

tinh gi6n bi€n chi5 vd co c6u lai dQi ngfr c6n b0, c6ng chfc, vi€n chuc; Cin cri

chi ti6u tuy€n sinh nim hgc 2017-2018 di tlugc giao; cdn cu c6c vdn bin quy

dinh crla Nhir nu6c vd Thdnh ph6 vO dinh mric bi6n chii crin bQ quirn lf, gi6o

uiCn, nha, vi6n; c6n cri nhu cAu thgc t5 ctia don vi trong nim hgc 2017-2018 vit
nhtng ndm ti6p theo <li tri€n khai thlrc hign nhu sau:

- 86o c6o vC t6 chtc b0 m6y, k6t qu6 su dr,rng bi€n chi5 n6m hoc 2016-2017

vd kii hoph bi6n ch6 ndm hgc 2017-2018 (theo miu di cuong g*i kdm);

- Xdy dpg kii hoach bi6n chi5, kti hoach tii5p nhin,-tuy6n dqng vi6n chtc
ndm hgc 2017-2018 (theo bidu miu gui kdm, lnt i' c6 mdu riang diii voi trudng
THPT chuy1n vd *udng THPT c6 lop chuy€n).

* D6i vdi ttrOi trung hgc ph6 th6ng d€ c6 co sd x6c dinh bi6n ch5 n6m hoc

2017-2018, tl6 ngh!tlon vi lm i:
- Tham khio Bing tra criu lfp k6 hoach bi6n ch6 girio vi€n ciic truong

THPT n6m hqc2017-2018 gui kdm.

- Trong bi6u du kitin k6 hoach bi€n cht5 ndm hqc2017-2018, don vi b6o c6o
--- Q, ; ,

chinh xrlc # tigu tOng sO tii5t day vdr ki6m nhiem,.s6 tii5t d4y trung binh cria 01

girio vidr/tuan theo timg m6n hgc d€ lim cin cri d6 xudt bi6n ch6, luu y b5o c6o

t6ch ri6ng s6 ti€t d4y theo quy tlinh, s6 ti6t dqy tp chgn vd s6 ti€t ki€m nhi6m.

- O6 Aam bdo co c6u dQi ngfl gi6o vi€n hqp ly, tr6nh hiQn tugng gi6o vi6n 6
timg m6n hgc nhiAu.hon quy ginh c6c don vi chi dC nghi titSp nhQn gi6o vi6n tir
noi khric d€ntro{c d€ ngh! tuy€n dgng m6i khi gi6o vi6n hiQn c6 trong ttmg m6n,
d4y qu6 s6 ti6t theo quy <linh (k€ cd ki€m nhiQm).

2. T6ng hqp cic bi6u b6o c5o th6ng kd (inhtqi thdi di6m 0t/6/2017).
+ Bi€u s5 0l : Brio c6o danh s6ch vi tiAn luong c6ng chric, vi6n chric vd lao

dQng hqp d6ng trong don vi.
+ Bi€u sii 02: T6ng hqp sO luqng c6n b9, c6ng chric, vi6n chric, lao dQng

hqp d6ng theo Nghi dinh si5 68/20004ID-Cp di gini quy6t nghi tinh gi6n bi€n
chi5, nghi huu dirng tu6i vd th6i viQc theo quy dinh ph6p luqt.



+ Bi€u s6 03: TOng hqP danh mgc v! fi vigc ldm vd s6 lugng nguoi ldm viQc

trong c6c don vi sU nghigp c6ng l4p.

+ Bi6u sO 04: 86o ciio danh s6ch c6ng chuc, vi6n chric vir lao dQng hqp

d6ng nghi huu ndm 2018

+ Bi€u s6 05: 86o c6o danh siich vir ph6n c6ng nhigm vg c6ng chuc, vi6n

chuc, lao dQng hqp d6ng.

Do thdi h4n b6o c6o v6 Sd NQi vu g6p,.Sd Gi6o dqc vd Diro t4o d6 nghi

cilc tlon vi hoin thenh 02 bQ brio crio vir c6c bi6u thljng k6, gui v6 Sd qua phdng

T6 chric 
"ienao 

kan bQ ph4 trdch dia bdn) d6ng thdi gui file dt liou qua dia chi

email: tccb@hanoiedu.vn tru0c nghy 201612017 '

S0 Gi6o dsc vi Diro t4o s6 b6 tri llch ldm viQc v6i timc dgn vf d6 th6ng nh6t

k6 hoqch Uien cn6 ndm hgc 2017 - 2Ol8 (lich ldm vi€c cu thii sd th6ng bdo,y€n

Website cia Sd Gido duc vd Ddo tqo Hd Nai). Trong qu6 trinh thgc hiQn n6u c6

vu6ng mic dC nghi phin 6nh ,C SO Giao dgc vir Diro t4o (qua phdng T6 chtic

c6n b0) d6 duqc hudng din.l.7.

Noi nhfin:
- Nhu tren;
- Luu VT, TCCB.



SO GD&DT HA NQI CQNG HOA XA HQI CHU NGHIA VIET NAM

................(.tdn vi).............. DQc lfp -Tq do - tl4nh phric

56: /BC- HdNPi, ngdY thdng6 ndm20l7

sAo cAo
TiNH HiNH SIJDLTNG BIEN CHE NAM HQC 2016.2017

VA KE HOACH BGN CTD NAM HQC 2OI7 - 2OI8

Kinh giri: Sd Gi6o dgc vi Dho t4o thdnh pfrO Ha Nqi

Thuc hien c6ng vdn s5 /SGD&DT-TCCB ngdy ....1612017 cira Sd

GD&DT Hd Nqi vC viQc 10p kti hoach bi6n chil ndm hoc 2017-2018;

Cdn ct chtc ning, nhiQm vu tlu<r. c giao vd nhu cAu su dqng bi6n ch6 ndm

hqc 2017-2018;

D<rn vi.............b6o c6o tinh hinh sri dsng bi6n ch6 d6n ngdy 011612017

vi kti ho4ch bi6n chi5 nim hoc 2017-2018 nhu sau:

1. 86o c6o thqc trqng quy m6, t6 chrl"c bQ miy tli tlon vi nim hgc

2016-2017 (tinh diin thdi di€m 0l/6/2017);

- Quy m6lop:

+ Ndm hoc 2016-2017:

T6ng sO lop:.................., Trong d6:

rcrOi tO: .... lop (Ban KIITN'..; Ban KID(HNV ...; Ban Co bin" " "')
rcrOi t t : .... lop (Ban KHTN'..; Ban KID(HNV ...; Ban Co bin" " "')
rcri5i t Z: .. .. lop (Ban KHTN... ; Ban KID(HNV ...; Ban Co bdn" " "')

+ Du kiiin nim hsc 2017-2018

T6ng s6 Iop,......'..'....... ', Trong d6:

rcrOi tO: ....... lop (t6ng, gi6m so v6i ndm hqc 2016-2017)

ftri5i t t : ..... . ..lop (t6ng, gidm so v6i nim hqc 20 1 6-20 I 7)

Xtr6i tZ: ....... lop (ting, gi6m so vdi ndm hqc2016-2017)

- Ban Gidm hiQu:

+ Bi6n ch6 giao: ...'.'.'.i HiQn c6'."'.....';

+ C6ng titc giing daY cta CBQL

(bdo cdo rd viQc gtdng dqy cria ting CBQL: m6n dqy? sij tdt dqy/01

tuin?)



- Cdc tO bQ miln, vdn phbng hay phdng, khoa

STT
TGn t6, khoa,

phdng
56 nguiri

T6
tru&ng

vi tucrng
duong

Td Ph6 vi
tuong
duong

1 T6 To6n 16 I )

2 T6 H6a 8 1 1

2. Tinh hinh sft dgng bi6n ch6 nIm hgc2016-2011

+ Bi6n ch6 giao ndm 2017:..... (bi6n ch6 ....'; hsp d6ng ""')
+ Bi6n ch6 tinh d6n thoi didm 011612017:.. -.(bi6n chti " "; hqp d6ng ' ' "')
+ Gi6i quy6t bi€n chi5, hqp d6ng thia (niiu c6)

- N€u 16 vi tri viQc ldrn, s5 lugng thua

- SO Aa gi6i quYiit: ......

- 56 chua gi6i quyiit: ,.. ...@Au ly do, phuong dn gidi quyiit, thdi hqn

gidi quyiit)

+ Gi6i quy6t bi6n ch6, hqp dong cdn thi6u (n6u c6)

- N6u 16 vi tri, s6 luqng thitiu

- Phuong 6n gi6i quyrit: de ti6p nhan tu noi kh6c: "... d6 nghi tuytin

m6i:.......; HiQn v6n cdn thii5u:..'..)

+ Hqp d6ng gi6o vi6n, nhAn vi6n: (Vitri viec ldm, st5 luqng, lj do hqp d6ng)

+ BO tri vi6n chuc ldm cOng t6c Dodn: 56 luqng Bi Thu, Ph6 bi thu ho4c

cO v6n dodn; m6n d4y? s6 ti,it dqy/tuan?

3. K6 ho4ch Bi6n ch6 nim hgc 2017-2018:

(Cd biiu kii hoqch g*i kim)

4. Ki6n nghi tld xuAt:

Nai nhQn:
- Nhu tren;
- Luu VT.

THU TRIIoNG DON VI,: '(Ky ten, dong dau)


